Editing and Publishing Persuasive Letters 

Spelling

· If words are spelled incorrectly, then spell them correctly.

Capitalization

· Make sure all sentences begin with a capital letter.

· Capitalize all proper nouns, such as names.  If mom or dad could be replaced with a name and make sense in the sentence, then it should be capitalized.

Punctuation

· Add proper punctuation at the end of sentences.

· Add commas where they belong, especially before conjunctions (and, but or, nor) in compound sentences.  (ex.: I work hard, and I earn excellent grades.)

Grammar

· Make sure all subjects and verbs agree.

· Make sure the letter remains in first person point of view.

· Make sure the letter remains in the same tense (past, present, or future).

Paragraphing

· All paragraphs should be indented.

Typing Errors

· Correct any noticeable mistakes.
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